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Without a doubt, words are the foundation of language. And a firm control of English vocabulary,
particularly synonyms for the words you already know, is essential for getting a high score on the

TOEIC.

Hilke’s Complete Vocabulary to Score 900-990 identifies the core vocabulary of 12 subject areas
common to the TOEIC—from business travel to economics—and additionally presents important
general vocabulary you need to boost your score to the 900 level and beyond. Furthermore, Hilke’s
Complete Vocabulary to Score 900-990 provides you with the systematic practice you need to

truly acquire these necessary words.

You may already know some of the target words presented here. But there also will be many
sophisticated, high-level vocabulary that you have not yet fully acquired. One of the keys to
successful vocabulary learning is to use words that are already familiar to you as a springboard to

gain full control over words you do not know so well.

The systematic program for each unit in Hilke's Complete Vocabulary to Score 900-990 will help
you to do this. (1) Warming up by identifying the words you already know and those you don’t
know, (2) Reading the key sentences and definitions that follow to see the words in context and
to confirm or learn their meanings, (3) Reviewing the new words you've learned by listening to
the key sentences in the downloaded audio files, and (4) Doing four different types of exercises to

help you really confirm and retain the words for each unit.
There is no question about it: The larger your vocabulary is, the better you will perform on the

TOEIC, and the more you will be able to display your true business ability when you use English

to navigate the increasingly diverse, global business environment of the 21st century.
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[ bank account B
[ bank teller B

[ brochure [

[ bulletin @
[callitaday @

[J checking account H

[ co-worker @

[ colleague B

[J competency B
[J component
[Jcompose @

[ deposit B

[ directory [
Ldraw up B

[ duplicate @

[ expedite

[ feasibility )

C fill out @

[ function A

[1 head office

[ job description B
[ job opening B

196
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[1 marketing survey
[l modernization @
L[] obsolete B

[ outdated @

L) overrun @

[ paperwork [

[ payday B

[l payroll B

[ profile B

[J publication [
Crelatedto ... @

U replace @

[ savings account B
[ status report @

U stipulate @

1 subcontractor

[ travel allowance @
[ undertake @

[ upcoming @

[l warehouse

[ withdrawal B
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File
0129 [} The sales director completed his remaining paperwork—a marketing
survey and a status report on the upcoming advertising campaign—
and called it a day.

71 paperwork [péiporwdik] @ NEEH, BHILR, EHEE

[ marketing survey [mdukitin sdrvei] @ fiBEE, v—7 71 > 7RBE

O survey [sérvei] @ #E (8B), A8, #E ~%ZhAET S, AETD

O

status report [stétos ripdut] @ FiR R RS=2

O status [st&tos] @ IKRE, IRIK, H#bfi (=standing)
(] upcoming [ipkimin] @ SED, VDI EICFEINTLD

[ call it a day [k31 it o déi] @ —BDOHEE=E E(F2, X% (=quit work and go

home)

Fl mismaeineTnnanss v N— DRRBREERCOR-> TV SBBIEE
| RDSET, BEBRE—BOHBERR I,

File
030 B The two functions that all co-workers and colleagues usually

%% attend are the company picnic and the Christmas party.

(] function [finkfon] @ 1758 (=gathering, social occasion), #gE, 1EMR

[ co-worker [kouwdrkor] @ (FFC=tt?D) BME (=fellow worker, associate, team-mate,

workmate)

(1 colleague [kdlig] @ (4FICEPFIBD) BE (=fellow worker, associate, team-mate,

workmate)

Ll atoRrtse028/ E8ENT 3TBCEHN/—F 1 —E T U RT R
N=T1—D2D2NWH%.
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File
03] E] The bank teller asked whether the customer wished to make the
withdrawal from her savings account or checking account.

[] bank teller [b&nk telor] @ RITROIBHE

[0 teller [télor] @ RITEROFR
> automatic teller machine @& IR BETE(FILALEE (=ATM)

[ withdrawal [widdrd:l] @ (FB2®D) 31EHEL

> withdraw @ (FA2%) 5I1EH9, 31093, HEIT S, BHITS
> deposit B EE ; ~ZFAET D

[1 savings account [séivinz okdunt] @ E@8E (OFE)
O savings [séivinz] @ 7, 5
[0 account [okdunt] @ OFE, 588, WS

[ checking account [tfékin okdunt] @ SEEFEE (OFE)

O check [tjék] @ J\GW)F =R BT
» checkbook @ /\t)FiR

F BAORORE, BEOENSBEBEDEESNSHREIITHLLLONESHE
BlCBhT,
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File

0137 [J To avoid cost overruns, the Office for Strategic Planning undertook
a feasibility study on the proposed factory modernization.

[] overrun [6uvorrin] @ 818, & (=excess) [ouvarrin] @ ~Kk VB <D< (=exceed)

[] undertake [Andortéik] @ ~%Z35|=5(¥% (=contract, engage)
> undertaking @ 35|=%2(735C&, %, 15 (=task, project)

[1 feasibility [fizobiloti] @ FfTTIAEM (=possibility, viability)
> feasible [ &%, RITTED, HZD% (=possible, viable, workable)
> unfeasible @ =740
> feasibility study @ ={TOJaEMRE

[0 modernization [madornaizéifon] @ Tft1t, Rt
» modernize @ ~ZRHNCT D, ERIETS
> modern @ B, A B RED, SEAD

Flzemeeraroc, BBELERHERESNE TR ILORTIREREES
| FEDT.

File

033 B Since the computer was obsolete and its software outdated, it could
no longer be upgraded but had to be replaced.

[ obsolete [abssliit] @ FFHEND (=extinct, old, outdated)
> obsolescence @& & (1b), &5 ({b)

[ outdated [autdéitod] @) BT (=obsolete, antiquated, out of date)

[] replace [ripléis] @ ~ZEVJE X% (=exchange, switch, substitute)
> replacement @& X%, {HUDA [£D]

ZOI2E1—9RFIBRTY Y NERRENLE S/z/zth, BIPT7 v ST L—RET
=Y, FLLWEBDEMWUBZBINREBSHA DIz,
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File
034 [ Company regulations stipulate that all requisitions related to travel
EIE allowances be filled out in duplicate.

[ stipulate [stipjoleit] @ (22 EN) ~ERVET S (=specify, contract) (#(ZHE <
that BIDEH MREERE (RE))
> stipulation @ $JE, 20, RI8 (%ICF< that BOENEFREERE (BFE))

1 related to ... [riléitid to] @ ~(ZEHEL T

(] travel allowance |[tr&v] olauens] @ HIEE

O allowance [olduons] @ F, #6638, SWHT, 38 () (=amount, allocation,
grant)
> allow @ ~%=Z|)HT3

O] fill out [fil 4ut] @ ~(Z52AT D (fillin)

[ duplicate [djaplikot] @ &8, #H (=copy) @ EE®D, B—0 (=identical) [-keit]
~ZER [(BE] 5, #&VRY (=copy, repeat, reproduce)
> in duplicate (IE8I) 28T
> duplication @ £, ##, €S 1)
> triplicate @33® (D), 318 (®) ;33T 3

D AR, WRBICEET 3BRERTNTEX 2BICRAT 5L OEH TS,
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File

0135 The head office asked the subcontractor to expedite delivery of the

components from its warehouse.

[ head office [héd afos] @ A%, &I, XI5
> headquarters B Ftt, &5, £

[ subcontractor [sAbkdntreektor] @ Ti5(T10%
» subcontract @ ~ZTEFICET, THETITS
> contractor [ ZHNE

[ expedite [ékspodait] @ (1B E7%) DRICMIBT B (=speed up, prompt)

> expedition @& RS (=promptness)
[ component [koempoéunont] @ &, A7, WHER (=part, element, constituent)

[1 warehouse [wéohaus] @ BfE (=storage space, depository, depo)

Kl #it3Bacg oL, BBHSOBROEXEEHBLS TR,

TOEIC® 900 900 - Web
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File
03¢ E) Rather than compose a job description, the HR department drew up
a profile of applicants whose competencies best fit the job opening.

[] compose [kompduz] @ (X2%) L, ~%#EBM TS (=write, comprise, constitute)
> composition @& EG, #®M, BAIT, {EH

[] job description [d3db diskripfon] @ BFEADHEE, Bissohs

O description [diskripfon] @ ECit
> describe @ ~%i%<, T3

[] draw up [drd: ip] @ (XB%Z) fET D
[ profile [préufail] @ A¥#BST (=outline) @ #wEL=1E<

[] competency [kdmpatansi] (B8972) 88, @4, 712 (=capability, proficiency,
qualification)
> competent [ G4, BIT (=capable, proficient, qualified)
> incompetent @ g%, R(CII7ZEL
[] job opening [d3db dupnin] @ KAR, K8

O opening [6upnin] @ ##O, 2= (=vacancy, opportunity), BIR

BB ZEMNT AN (IC, ABBEEEBICEHEOEHBI DRNEMBRATTNSE
BEDONYGEFEEDT,
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File
037 ) On payday the company payroll is directly deposited in the
employees’ personal bank accounts.

[l payday [péidei] @ 6418, REB, =38
> pay Bi#55, L ~E3ED
> payment B L
> payer B IA
> payee B (JW)FHED) WZA, BRA
> payable @ (~[J) ZILDONBEFTD

[ payroll [péirdul] @ #65#088, BEEOIR, XERLE
> be on the payroll of ... @ ~[CERATNTLS

[ deposit [dipdzot] @ (F7%) FRIT2, FRHHTEEULTHILD, BL, (BE%) BATS
e (%), FNUE
> withdraw B (£%) 3I1EHT
» withdrawal @3|=H U

p—
H

[] bank account [b&nk okdunt] @ $R17OE

L 8B 2 0B 530 BREBOBARTOEICBEAS SN 3. |

= EEER ORI NN\,

File
038 [[) The PR office oversees publication of the sales brochures, company
N2
AN bulletin, and staff directory.

[] publication [pAblikéifan] @ Bhr (#) (=brochure, pamphlet, leaflet), FI4T (4),
FZFE (=announcement, disclosure, notification)
> publish @ ~Z£RI 2, FTI5

] brochure [broufior] @ /S>> 7L v &, J\MBF (=pamphlet, prospectus)
[] bulletin [bilitn] @ R#,, xR, Sx

[ directory [doréktori] @ {FPTER, BIEIR

Dl csaeas/ o oLy b, 208, HEBEMRORTERELTL S,
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WORDPOWER Tune-Up

(Exercise 1) DM w I ADHSBICHINT DEHABZRUHEI W,

[} directory

3 bank teller
[3 bulletin

[} stipulate

3 in duplicate

3 savings account

E) marketing survey

status report

3 checking account

[l travel allowance

ERA

(b] fEPTER

(c] TiERE
(d) BERWEE
(e] BEPAE
=55k

(o) SRITROMR
(h] (IE&E) 2&T
(i) HRE

(] ~=ZHRETS

(Exercise 2| £DRy I ADBEERE U FCIFEVWEKRERT DDZRVZE,

B profile

FA deposit

E] obsolete
3 brochure
[ expedite
[3 warehouse
upcoming
3 compose
) head office
[l co-worker

ffl component

(a] storage area or repository
(b] outdated

(c] pamphlet

(d] put money in

(e] write, draft

(f] part used in manufacturing
(9] headquarters

(h] speed up, hurry

[i] colleague

(i] approaching

(k] general description

204
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Exercise 3| Z2H(CADIELVRAXCIFEAZZIREN SRURE L

. When she resigned from the company, Susan Brown ------- all of her funds
from her retirement account.

(A) withdraw
(B) withdrawing
(C) withdrew
(D) withdrawal

2. The company ------- lists the names, position titles, email addresses, and the
phone extensions of all employees.

A
B
C
D

direct

N

director

-

directory

NN

directive

3. The delivery service ------- shipping for an additional fee.

(A) expedite
(B) expedites
(C) expediting
(D)

D) to expedite

4. The entire computer system of the department needs to be ------- .

(A
B
C
(D

modern

N

modernize

-

modernized

NN

modernization

5. Since Carlos Salazar was transferred to a different division, the human
resources department has been conducting interviews to hire his ------- .

(A) replacement
B) replaceable

(

©)
(D) re
205
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Exercise 4) ZZHICADIEUWVWEKOBIREZRUTRE L,

1. The bank teller requested that the customer fill out a form if she wished to
——————— money in her savings account.

deposit
compose
replace

- L

D) expedite

2. The Office for Strategic Planning believed that the assembly plant was
------- ; if it were to remain open, it would need complete modernization.

(A) upcoming

(
(C) obsolete
(D) feasible

B) competent

3. One efficient way to locate a colleague’s phone number is to look it up in
the company directory, which contains the office extensions of all ------- .

(A) co-workers
(B) components
(C) functions
(D) payrolls

4. The public relations department is responsible for the design and ------- of
all company brochures and bulletins.

(A) paperwork
(B) expedition
(C

(D

) payroll
)

publication

206

TOEIC® 900 900 - Web



https://www.goken-net.co.jp/catalog/card.html?isbn=978-4-87615-275-9

5. Old records, invoices and other documents are stored in a ------- .

(A
B
(@
(D)

status

=

bulletin

-

warehouse

- <

replacement

6. To make a ------- from a checking account, one simply writes a check, and
the money will be deducted from the account when the check is cashed.

(A) profile

(B) withdrawal
(C) duplicate
(D) function

7. A job description provides a profile of the successful candidate so that
applicants can see what background and ------- are desired for the post.

_

A) competencies
B) opening

C) overrun
D)

P

feasibility

8. The CEO sent a memorandum to the plant manager asking him to draw up
a ------- on the new construction being undertaken at the assembly plant.

A
B
C
(

=

marketing survey

N

status report
job description

D) head office

N

207
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RERE @S

Exercise 1) . [Exercise 2|

0O - 0 B0

B—e] 3—d] A—d B

B B B—b] 9]

(4 pul) (9 aull 0] 10 ga il

B9 10l B (11 ]

| Exercise 3 |

1. (C) BBIBRIC, A—TY - TV VTAFEREOEN SE£EEES|EH U,

2. (C) =HEMIRICIIRREEDRS, BE BEE, A—-IL7RFUX, ARESEEHIN
T3,

3. (B) BEXU—ERFRBEEILZFHEEEZNTIND,

4. (C) ZDEWEDIVE 1—9I VAT LhE2@HZER{ELT I2HEN DD,

5. (A) ALOR - HSH—FANBIDRICERE U TR, ABZEHOEEZRAT B0
HEZ{T>TWL3,

[Exercise 4 |

1. (A) RTORORIFERIC, FBEOREICAEZTTZBRS5RMKICEEAT DL DKDI,

2. (C) ZDMEHITIHBEFEHELTHY, BEZRITZB52ENRRUENNE & HEEN
EBXRTEZERIECTL .

3. (A) EEOBEESZWELILEDFDHEDOEDEFHABSECTHAND LT, £iEE
EONIRESHUURINT VS,

4. D) RHD/NNVTLw b, RFBIXRTOFTH AV ERITRILHFIHETZE > T D,

5. (C) BLECER, FRBZTOMDNEFEEICRESINTVD,

6. (B) HEFEEOENSHET DICEF, IWIFSIUNGE, ZOIIFIRE(EINEE(IC
RBEHPOENS5|IETFEEN5,

7. (A) BESHBPESEHEARMEO 0T« —ILERRL, REEFEABBESEINERL
WHhZEHD ZENTED,

8. (B) BRERERAERITHRICXEZXY, HAICTIHTETPOMFRETEOETIA
MHESZEWT 2L DK
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WEFEREUE ARXARICEBANE, AZAXFTRUEE), DI MIBH UEE (KAXA(C > TRUIEE) . Oy IfEDR—
VESETUREHUBEULTNEL TS I EZRLET,
Y W | Dadvocacy 115
M abide by ... 231 | Madvocate 115
M abolish 142 | Magenda 7
Oabolishment 142 | Oagenda item 77
Habove all 128 | Oagree 60
Cabrupt 234 | Magreement 60
M abruptly 234 | Dairline 44
Oaccess 82 | Mairline clerk 51
M accessible 82 | Malliance 68
M account (12),198 | Mallocate 131
Oaccountant 12 | Oallocation 131
M accounting 12 | Oallow 200
M accumulate 248 | Mallowance 200
Olaccumulation 248 | Oally 68
Claccumulative 248 | Wamend 245
M acknowledge 113 | Oamendment 245
O acknowledgment 113 | Oanalysis 219
M across-the-board 59 | Manalyst 219
Oacross-the-board pay cut s 59 | Canalytical 219
Cactive 96 | Canalyze 219
M activity 96 | Oannounce 29
M address 77 | Mannouncement 29
[adequate 235 | Mannual 12
M adhere to ... 245 | Mannual report 12
Oadherence 245 | Oannualize 13
M adjacent to ... 82 | Oannually 12
M adjourn 83 | Mantibiotic 183
Oadjournment 83 | Mapplaud 82
OJadminister 43,158 | Oapplause 82
Cadministration 43,158 | Mapplicant 27),29
M administrative 158 | Mapplication 27
Oladministrative aid 43 | Oapply 27
M administrative assistant 43 | Mappoint 157
M advantage 94 | [Clappointee 157
advantageous 94 | Oappointer 157
M adverse 144 | Oappointment 157
M adverse effect 144 | Mappreciate 212
Oladversity 144 | Uappreciation 212
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